LSG memorandum
CONFIRMATION LETTER

Dear Sir or Madam,

Hereby I confirm that ____________ (name) is an employee of the town / municipality of _________________ or is engaged in a municipal office / other body.  

Mr/Ms _____________ (name) is working in the area of rural development on the following position ______________. 
Participation of the study tour dealing with public procurement procedures in Brussels would contribute to further development of Mr/Ms _____________ (name) professional capacities and I confirm he/she will be granted a professional leave of absence for the period of the study tour.
Sincerely yours,

__________________________
Mayor / President (signature and stamp) 
